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Federal Property Management Regulations § 101–44.116

activities shall not act as the agent or
shipper for transferees in this regard.

[42 FR 56003, Oct. 20, 1977, as amended at 53
FR 16111, May 5, 1988]

§ 101–44.115 Overages and shortages.
(a) Overages. When a State agency,

service educational activity (SEA), or
public airport finds that it has received
surplus property in excess of that list-
ed on an approved SF 123, and the esti-
mated fair market value or acquisition
cost of the line items involved is less
than $500, it shall annotate its receiv-
ing and inventory records to document
the overage. The annotation must in-
clude a description of the property, its
estimated condition, the estimated fair
market value (or acquisition cost if
known), and the name of the holding
activity from which the property was
received. If property having an esti-
mated fair market value or acquisition
cost of $500 or more is received, it shall
be listed on an SF 123, and the SF 123
sent to the GSA regional office for ap-
proval. In the case of property received
by a public airport, the SF 123 shall be
forwarded to GSA through the Federal
Aviation Administration (FAA).

(b) Shortages. When it is found that
line items or portions of line items of
property approved on an SF 123 were
not received, and the total acquisition
cost of the line items involved is less
than $300, the State agency, SEA, or
public airport shall annotate its receiv-
ing and inventory records to document
the shortage. The annotation must in-
clude a description of each line item of
property, the acquisition cost, and the
name of the holding activity. If the
total acquisition cost is $300 or more, a
shortage report must be prepared and
submitted to the GSA regional office
for the region in which the holding ac-
tivity is located. A copy of this report
shall be sent to the holding activity.
Shortage reports covering property ap-
proved for donation to a public airport
should be forwarded to the GSA re-
gional office through FAA.

(c) Information. Overages and short-
ages shall be reported, where required,
within 90 calendar days of the date of
transfer. The shortage report, or the
SF 123 in the case of overages of $500 or
more, shall be signed by the respon-
sible State agency or donee representa-

tive and shall provide the following in-
formation.

(1) Name and address of the holding
activity;

(2) All pertinent control numbers in-
cluding the holding activity turn-in
document number, the GSA control
number if property was reported to
GSA, and the State agency or donee
transfer order number; and

(3) A description of each line item of
property, whether it is a shortage or an
overage, the condition code (estimated
if an overage), the quantity and unit of
issue, and the unit and total acquisi-
tion cost (estimated if an overage).

[53 FR 16111, May 5, 1988]

§ 101–44.116 Certification of screeners.
(a) All State agency and donee rep-

resentatives wishing to visit Federal
activities for the purpose of screening
and selecting surplus personal property
for donation in accordance with sub-
parts 101–44.2, 101–44.4, and 101–44.5
must be authorized and certified by
GSA. Requests for certification of
donee screeners shall be submitted to
GSA by the appropriate State agency
for the purposes of subpart 101–44.2 by
the Department of Defense (DOD) for
the purposes of subpart 101–44.4, and by
the Federal Aviation Administration
(FAA) for the purposes of subpart 101–
44.5.

(b) The agency recommending the
designation of a donee screener shall
prepare a request to inform GSA of the
proposed designation and forward it for
evaluation and approval to the GSA re-
gional office serving the region in
which the intended screener is located.
(See § 101–43.4802 for regional offices,
addresses, and assigned areas.) The re-
quest shall state the name and address
of the State agency or donee activity
the prospective screener represents,
and certify that the applicant is quali-
fied to screen as an authorized rep-
resentative of the cited organization. A
list of the Federal installations the
screener will be authorized to visit
shall accompany each request. The list
of Federal installations should be lim-
ited to those within the applicable
State, except where there are par-
ticular reasons why State agency
screeners or donee screeners should
regularly visit installations outside the
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State. Special requests for State agen-
cy or donee screeners to visit installa-
tions outside the State or region on a
regular or one-time basis may be au-
thorized by the GSA regional offices in-
volved. The recommending agency
shall select qualified screeners rep-
resenting public agencies and other eli-
gible donee organizations within the
State in order to expedite the move-
ment of surplus property and enhance
the opportunities of those public agen-
cies and organizations to identify and
select needed and useful items of prop-
erty. GSA will give special consider-
ation to requests of individual donees
submitted through recommending
agencies for allocation of specific items
of property.

(c) Recommending agencies shall ac-
company each request for certification
of a donee screener with GSA Form
2946, Screener’s Identification (illus-
trated at § 101–43.4902–2946). GSA Forms
2946 must contain the typed names of
the screener’s organization and spon-
soring agency, the signature and type
name of the proposed screener, an af-
fixed passport-style photograph of the
screener, and the signature of the spon-
soring agency official.

(d) In order to avoid proliferation of
screeners, the GSA regional office will
review requests for donee screening au-
thorizations to ensure that the number
of screeners requested by each des-
ignated activity is reasonable in rela-
tionship to the scope of the donee’s
program and that the screeners are
qualified to perform this service. Fol-
lowing review, the GSA regional office,
if the request is approved will complete
the GSA Form 2946 and return it to the
recommending agency for issuance to
the screener. Each GSA regional office
will control the activities of donee
screeners at Federal installations with-
in its region. The regional office may
screeners’ vists or require a reduction
in their number when it becomes evi-
dent that the volume of surplus per-
sonal property at an installation does
not warrant the level of screening ac-
tivity or that a proliferation of screen-
ers is affecting adversely the installa-

tion’s property disposal activity. All
GSA Forms 2946 shall be recovered by
the recommending agency upon expira-
tion or termination of the screener’s
authorization and shall be forwarded to
the validating GSA office for cancella-
tion.

(e) Each State agency or other donee
representative physically screening
property at holding installations for
the purpose of selecting property for
donation shall possess a GSA Form 2946
validated by GSA as provided in this
§ 101–44.116. However, representatives
visiting holding activities in order to
participate in onsite screenings in ac-
cordance with § 101–44.109, or for the
purpose of technical inspection, eval-
uation, and/or removal of specific prop-
erty previously set aside or approved
by GSA for donation, shall not be re-
quired to possess a GSA Form 2946.

[42 FR 56003, Oct. 20, 1977, as amended at 53
FR 16112, May 5, 1988]

§ 101–44.117 Recovery of property for
Federal use.

Occasionally, Federal agencies may
develop on an exigency basis require-
ments for personal property items de-
rived from surplus sources in the pos-
session of a State agency. The State
agency should cooperate with GSA in
the recovery of property to fulfill Fed-
eral needs. The transfer will be subject
to payment by the acquiring agency of
the costs of care and handling, includ-
ing transportation that were incurred
by the State agency initially acquiring
this property.

§ 101–44.118 Nondiscrimination.

All transfers of surplus property to
the State agencies for donation to pub-
lic agencies and eligible nonprofit tax-
exempt activities, to service edu-
cational activities, and to public air-
ports are conditioned on full compli-
ance with GSA regulations on non-
discrimination as set forth in subpart
101–6.2 and part 101–8.

[53 FR 16112, May 5, 1988]
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